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Host Evaluation
	Instructions

· Workplace Supervisors to complete and the Host Evaluation for each intern by the last week of the intern's program period

· Upon completion, sign and go over your comments with each intern.

· The intern to sign, scan and send the completed form via email to their internship coordinator in CityU on or before the end of August 2015.
Guide to grading - Scale 0.0 to 4.0; (F) Failure to (A) Excellent

D 1.5 (Marginal); C- 1.7 C 2.0 C+ 2.3 (Adequate); B- 2.7+ B 3.0 B+ 3.3 (Good); A- 3.7 (Barely Excellent); A 4.0 (Excellent); A+ 4.3 (Outstanding); F 0.00 (Failure); N (N/A or Not Applicable)


	Student Name


	Student Alias Name



	Host


	Workplace Supervisor

	Position


	Telephone Number


	Email Address




	Part A. Personal Qualities and Attitude
	Points

0 ~ 4.3
	Grade

F ~ A+
	Standard

Failure ~ Outstanding

	1
	Exhibit interest and enthusiasm
	
	
	

	2
	Adopt a serious learning attitude
	
	
	

	3
	Exhibit maturity and understanding
	
	
	

	4
	Act responsibility and ethnically
	
	
	

	5
	Respect confidentiality and act professionally
	
	
	

	6
	Take initiative
	
	
	

	7
	Take criticism and profit from positive feedback or mistake
	
	
	

	8
	Persistency to complete tasks and consistency in performance over time
	
	
	

	9
	Reliability and dependability
	
	
	

	10
	Attention to accuracy and detail
	
	
	


	Part B. Knowledge and Skills
	Points

0 ~ 4.3
	Grade

F ~ A+
	Standard

Failure ~ Outstanding

	1
	Computer knowledge
	
	
	

	2
	Industry and professional knowledge
	
	
	

	3
	Critical thinking and problem-solving skills
	
	
	

	4
	Ability and willingness to adapt to new environment and take on new tasks
	
	
	

	5
	Work well in a team setting and individually
	
	
	

	6
	Ability to cope in stressful situations, multitask, and work well under pressure
	
	
	

	7
	Ability to address issues in a positively confrontational and solution-driven manner
	
	
	

	8
	Ability to follow directions and synthesize information
	
	
	

	9
	Ability to communicate and present in a confident and effective manner
	
	
	

	10
	Ability to think beyond him/herself and see things from the perspective of others
	
	
	


	Overall Grading
	Points

0 ~ 4.3
	Grade

F ~ A+
	Standard

Failure ~ Outstanding

	Part A
	?.?? (??.?/10)
	
	

	Part B
	?.?? (??.?/10)
	
	

	Total
	?.?
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	Part C. Additional Comments (optional)

	


	Supervisor's Signature:
	
	Student’s Signature:

	Signature Date:
	
	Signature Date:
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