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School of Creative Media, City University of Hong Kong
Internship Student Agreement with the University

Please complete and sign on this softcopy Internship Student Agreement (in MS Word file format), 
then print out a hard copy on A4 paper, hand sign it, and submit both the soft and hard copy to your
 internship coordinator (Your First Choice) together with the “SCM Internship Programme Application” form and “Internship Contract” on or before the 
soft deadline: 4th May 2015 (Monday); or hard deadline: 1st July 2015 (Wednesday)
1. I hereby acknowledge and accept to take the Internship subject offered by School of Creative Media (the “School) of City University of Hong Kong (the “University”) and I agree to undertake a work placement (the “Placement”) at the workplace of my own choice or as recommended by the School.

2. I understand that by being on Placement and working for the Company I will not be an employee of the Company, unless prior agreement is reached between the Company and myself. If an employer-employee relationship is established, contribution to MPF and minimum wage on the company’s part will be required.
3. I agree that I will at all times while on Placement, report any workplace injury suffered by me while on Placement to the School and the Company as soon as possible and co-operate with the School and the Company in respect of any investigation or claim arising from such injury.

4. I understand that the University has in place a Group Personal Accident* insurance policy covering me taking on placement locally or off-shore. Students who travel outside Hong Kong are covered under a Group Travel Insurance Policy. And I have to take out for myself additional travel insurance against medical expenses when taking on placement off-shore.

5. I understand that if I consider the coverage of the Group Personal Accident* insurance policy taken out by the University covering me on placement not comprehensive enough, I am required to acquire for myself additional personal insurance when taking on placement at my own cost.

6. I understand that I am bound by the obligations set out above.

*For details and update of the Group Personal Accident Insurance, please check out the City University of Hong Kong - Finance Office Web Site: Student: Insurance Coverage & Voluntary Insurance
	Student Full Name (In Block Letter)
	
	SCM Internship Co-ordinator



	Signed by the Student
	
	Signed by SCM Internship Co-ordinator



	Student ID


	
	

	Date: YYYY / MM / DD
	
	Date: YYYY / MM / DD
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